
 

 

 

PARTY HOST POSITION 

East Portland Community Center 
 

Do you like working with children? Enjoy hosting parties? If so, the party host position is the 

right choice for you! Birthday party hosts are in charge of creating a fun and engaging experience 

for our birthday guests and their families and friends. 

 

At East Portland Community Center, the role of the party host is to host and lead birthday parties 

for children. This position includes public relations and customer service work while interacting 

with the parents and children. 

 

Key Responsibilities:                        

 Welcome guests  

 Set up and clean up party rooms 

 Organize, facilitate, and provide all components and activities for specific Party Packages 

 Work to ensure guest satisfaction and safety 

 Ensure the birthday party is fun and meets all stated expectations 

 Remain with the party group at all times by interacting, entertaining, and assisting as needed  

 Lead various activities as required, ranging from sports and games to arts and crafts 

 Inventory materials and supplies as necessary 

 Evaluate each party after completion to help determine future operations 

 Ensure the Party is hassle-free, frustration-free, and problem-free for the parents 

 

Qualifications:                        

 Friendly, energetic, punctual, and reliable  

 Enjoy serving customers, especially children, and working with parents 

 Excellent organizational and communication skills  

 Work harmoniously with Party Hosts and other Community Center employees 

 Comfortable teaching projects and games to large groups of children 

 Work well with minimal supervision and follow instructions 

 Complete tasks in a timely manner  

 Ability to get along with a variety of personalities 

 

Starting Wage: $9.25 per hour 

If you are interested in applying for this position please include a resume in addition to a 

cover letter and submit it at the address listed below.  Applicants can also e-mail or fax the 

requested documents. 

 

For more information, please contact the Rental Coordinator: 
 

Amanda Wiese 

Portland Parks and Recreation 

740 SE 106th Avenue 

Portland, OR 97216 

P (503)823-3460 F (503)823-3454 

EPCC.rentals@portlandoregon.gov 


